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The remaining instructions are provided by Bureau Veritas OneSource Connect.  

eTRF Hobby Lobby/Mardel Guidelines 

And Vendor Responsibilities 
 

Prior to completing the eTRF (electronic Testing Request Form) on OneSource Connect, 
Hobby Lobby vendors must create and submit the SC (Sales Confirmation) at OOCL Vendor 
Podium. Refer to the OOCL Vendor Podium Guide posted at Vendor Documents. 

GUIDELINES & RESPONSIBILITIES: 

--Allow 24 hours for system refresh after the SC is submitted on Vendor Podium before 
attempting to complete the eTRF on OneSource Connect. 

--A single eTRF may contain multiple SKUs from the same factory, but each factory must 

have a separate eTRF. 

--Vendors must enter the Supplier ID1 and the Testing Required Protocol2 on the eTRF as it 

appears on the Hobby Lobby/Mardel PO. 
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https://vendorpodium.oocllogistics.com/vdr/
https://docs.hobbylobby.com/


 

 

 
 
 

 
How to fill eTRF based on 
the new efiling setup 



 

 

 

TRF FORM SELECTION OneSource 
Connect 

 

 
 

 

Please fill out those fields with the red asterisk (*) signs. They are mandatory fields 
1. Form Type: Choose “Client Specific Form” 
2. Retailer/Buyer: Choose Hobby Lobby or Mardel. 
3. Lab Location: Choose the Lab for arrange the testing. 
4. Product Line: Choose the Product Line based on the submitted sample type. (Hardlines, Toy/Juvenile, Electrical or Softline) 
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TRF FORM SELECTION OneSource 
Connect 

Enter the Supplier ID as it appears on the Hobby Lobby PO 
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#### Test Vendor/Supplier Name 
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(Continued) 
5. Country of Destination: Choose United States 
6. Supplier ID: User will enter Supplier ID, then Vendor/Supplier Name will be auto populated 
7. Factory Name: List of Factory Name will be populated based on Vendor ID provided by the user. Factory ID will be auto populated 
8. Testing Products: User will enter Style No. then Sample Description will be auto populated 
9. Request From: Choose HOBBY LOBBY TEST REQUEST FORM 

10. Press Next to process OR Cancel to return. 3 
Any of the information auto populated, user should not be allowed to update the information. 
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COMPLETING DATA FIELDS 

OneSource 
Connect 

 

 
 

 

10. Service Required: Regular, Express or Shuttle 

11. Request for Quotation: Yes or No 
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COMPLETING DATA FIELDS OneSource 
Connect 

 

 
 

 

 

Applicant Information: Fill out those fields with the red asterisk (*) signs. They are mandatory fields 
(The Field of “Fax” will be removed in the final) 

HKC information required for HKC vendors 
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COMPLETING DATA FIELDS OneSource 
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Supplier ID, Vendor/Supplier Name will be auto populated 

Vendor/Supplier Information: Information: Fill out those fields with the red asterisk (*) signs. They are mandatory fields 
(The Field of “Fax” will be removed in the final) 

Any of the information auto populated, user should not be allowed to update the information. 

#### Test Vendor/Supplier Name 
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COMPLETING DATA FIELDS OneSource 
Connect 

 

 

 

Factory ID, Factory Name, address, City, State/ Province, Postal Code, Country will be auto populated 

Factory Information: Fill out those fields with the red asterisk (*) signs. They are mandatory fields 

Any of the information auto populated, user should not be allowed to update the information. 

#### 



Any of the information auto populated, user should not be allowed to update the information. 8  

 

 

COMPLETING DATA FIELDS OneSource 
Connect 

 

 

Sample Description, Style No will be auto populated 

Sample Information: Information: Fill out those fields with the red asterisk (*) signs. They are mandatory fields 
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COMPLETING THE REQUEST OneSource 
Connect 

 

 

Click ‘Download order’ to download the completed form in pdf 
Click ‘Share order’ to share the completed form to another 
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Click ‘Track your service’ to go to Track Service page 


